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Employee Information
The available applications under the Employee Information tab will display a new window. Each of the application buttons
contains different information.
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2. Payroll
View detailed check information for each deposit issued through payroll. Here you will be able to print your earning
statement.
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Click the ? next to the Check Date, click the Check Number, or highlight an individual check and click the Show
Check button to the right to get more detailed information.
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Check Information for Peter Principal __Eont )
Back
Employer Information Employee Information
Name: EMP1497-Skyward Test School District Name: Peter Principal
Address: 508 Scramble avenue Address: 123 N MAPLE ST
PO Box 217 Scramble, WV 55555

Scramble, WV 55555

Check Detail Information
Check Date: 05/31/2012 Gross Wages: 10,000.00
Check Number: 402769 Net Amount: 7,222.66
Check Type: Regular

Taxable Wage Information
Federal State FICA Medicare
Gross Wages: 10.000.00 10,000.00 10,000.00 10,000.00
Minus Deductions that Decrease Tax:
Plus Taxable Benefits:
Taxable Gross Wages: 10,000.00 10,000.00 10,000.00 10,000.00

Pays
Description Rate Factor/Hours Amount Retire Hours Period End
ADMIN 10,000.00 1.00 10,000.00 1,840.00 05/31/2012
Deductions Benefits |
—Decrease Tax— ——-Taxable——
Description AmountFed St F/M Description Amount Fed St F/M
Fed Inc Tax 2,204.87 FICA 620.00
FICA 420.00 Medicare 145.00
Medicare 145.00 TRS Plan 0
TRS Plan 0 ¥ Unemployment 00
Workers' Comp 747 Workers' Comp 3166

Total: 2,777.34 Total: 796.66




3. Time Off

Use the D on the left of the screen to view detailed transactions for each leave type. Leave used and allocated
leave will be displayed.
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